
 

Date Adopted: January 12, 1993 

 
 
Policy Number: 6100 

Policy Title:  Records Retention & Destruction 

 
1. A records retention and destruction manual shall be developed and maintained to direct staff on 

procedures for retaining and destroying District records.  This manual shall be written in 
compliance with California Government Codes and approved by resolution of the Board of 
Directors.   


